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St Mary’s C.E. Primary School

Request for Leave of Absence

Name of Child 
________________________________________

Class ____________________________________________________

Date of Application _________________________________________

Leave of Absence Dates 
___________________________________
Expected Return Date
___________________________________

Days already taken in current academic Year
   _________________

(Sept to July)

Reason for Request _________________________________________
_________________________________________________________
_________________________________________________________

_________________________________________________________

Headteacher’s signature _____________________________________
Authorised _______________           Unauthorised ________________
--------------------------------------------------------------------------------------

Parent Notified of Outcome?   
  
Date ____________________

SIMS Updated            Signed _________________________________
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